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WMS Employee ZHR_RPTPA802 
 

Change History 

Update the following table as necessary when this document is changed: 

Date Name Change Description 

01/21/2007 Janet Pasion DRAFT 

01/26/2007 Janet Pasion Update with Lesa’s edits. 
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Purpose 

Use this procedure to identify WMS employees in the agency.  Identify their salary, status and 
review notification. 

Trigger 

Perform this procedure when identifying WMS employees in the agency. 

Prerequisites 

None 

Transaction Code 

ZHR_RPTPA802 

 

Date Notes 

01/21/2007 Created 

 

Helpful Hints 

The system may display three types of messages at various points in the process. The 
messages you see may differ from those shown on screen shots in this procedure. The types 
of messages and responses are shown below: 

Message Type Description 

Error 

 

Example:  Make an entry in all required fields. 

Action: Fix the problem(s) and then click  (Enter) to proceed. 

Warning 

 

Example:  Record valid from xx/xx/xxxx to 12/31/9999 delimited at end. 

Action: If an action is required, perform the action. Otherwise, click  

 (Enter) to proceed. 

Confirmation 

 or  

Example:   Save your entries. 

Action: Perform the required action to proceed. 
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Procedure 

1. Start the transaction using the transaction code ZHR_RPTPA802. 

Washington Management Services Reports 

 

 

2. Complete the following fields: 

Field Name R/O/C Description 

Period R This selection option will run the report using the specified 
values. 

Example: 01/01/2007 to 01/21/2007 

 The system (current) date will default in. 
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Washington Management Services Reports 

 

 

3. Complete the following fields: 

Field Name R/O/C Description 

Personnel area R A specific agency/sub-agency in the State of Washington. 

Example: 1110 (Department of Personnel) 
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Washington Management Services Reports 

 

 

4. Choose a radio button in the Report Type Selection area: 

Field Name R/O/C Description 

Employee Roster O This will display all WMS employees that are in the agency 
within the specified dates. 

This report will display the WMS employee’s organizational 
code, job title, Job Value Assessment Chart (JVAC), name, 
personnel number, status, position, employee group, contract, 
pay scale/salary and appointment dates. 

Salary/Status/Review 
Notification 

O It will display the WMS employees that are scheduled for 
review. 

This report will display the WMS employee’s organizational 
code, Job Value Assessment Chart (JVAC), name, personnel 
number, status, position, job number, employee group, 
contract, pay scale/salary, appointment dates and WMS 
review date. 
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Field Name R/O/C Description 

Salary Change 
Activity Report, 

O It will display the WMS employee’s salary change activity 
within the specified dates. 

This report will display the WMS employee’s organizational 
code, Job Value Assessment Chart (JVAC), name, personnel 
number, status, position, job number, employee group, 
contract and detailed salary information. 

 

 To select another report type, click  (Back) to return to the WMS Reports screen.  

Select the type and  (Execute). 

 

WMS Employee Roster 

Note:  Results are shown in two screenshots.  The Left side of page then right side. 
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WMS Employee Roster (cont'd) 
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WMS Salary/Status/Review Notification 

Note:  Results are shown in two screenshots.  The Left side of page then right side. 

 

 

WMS Salary/Status/Review Notification (cont'd) 
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WMS Salary Change Activity Report 

Note:  Results are shown in two screenshots.  The Left side of page then right side. 

 

 

WMS Salary Change Activity Report (cont'd) 

 

 

5. You have completed this transaction. 

Result 

You have generated the report. 

Comments 

None 


